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Planning Department

PAYING FOR YARD 
WASTE DISPOSAL 

ONLINE THROUGH BS&A
A Step-by-Step Guide
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1 Visit the City of Chanhassen website 
at chanhassenmn.gov. Hover over the 
Departments tab, click on Natural Resources 
under Community Development.

The following guide walks you through our 
current online payment process via BS&A 
Online. Follow the “     ” arrows on  
the pictures.
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On the left nav, click the ‘+’ by Recycling, 
Garbage, and Yard Waste. Then select Yard 
Waste from the drop down menu.

No application form is required for Yard Waste Drop 
Off. Click the Online Payment button to bring you to 
BS&A Online.
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4 Click on Apply for a Permit from the Services 
menu on the top left or the left nav.
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If you are a Homeowner paying for dropping off yard 
waste, you should see ‘Homeowner Application for 
Permit’ at the top of the page. Proceed to ‘Step 1: Select a 
Property’ and search by address to find your property.

If you are a Contractor (see blue arrow), you should see 
‘Contractor Application for Permit’ at the top of the 
page. If not, click ‘Click here if you are a contractor/
design professional’ to login to your account or create an 
account. Then proceed to search for the property address.

*Note: Event though this stage is using the term “permit,” a 
permit is not required for dropping off yard waste. It is simply 
the termonology used by BS&A Online.
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6 Confirm the address from the list that pops up 
and select ‘Next’.
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7 At Step 2: Enter Permit Details, choose Public 
Works from the drop-down list under ‘Which 
type of permit are you applying for.’ Then choose 
PW – Yard Waste from the drop-down list under 
‘Enter the permit type for which you wish to 
apply.’ Under ‘Enter the category for which you 
wish to apply:’ click the drop-down menu and 
select the way that you are dropping off your 
yard waste. Under ‘Please describe the work 
being done in detail:’ Type in “Yard waste drop-
off” then click next.
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8 As a Homeowner, you will need to (1) verify that 
you are the property owner listed by checking 
the box. (2) Enter your contact information, and 
(3) click ‘Next’. As a Contractor, you will need 
to (1) verify your contact information (auto-
fills once you set up an account). (2) Select a 
contractor if there is more than one linked to 
your account (this assigns the applicant for 
the permit). (3) Select parties to notify (this 
allows you to email notifications to more than 
one person), and then (4) click next.
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9 ‘Step 4: Estimate Permit Fees’ allows you to 
calculate how much you will owe based on 
how much yard waste you are dropping off. 
Under ‘Available Fees’ Click ‘Add’ next to the 
method in which you are dropping off your 
yard waste. Enter the number of bags or truck 
or trailer loads that you are dropping off, then 
click next.

10 Review the information that you have entered 
and click submit.
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11 Once it says that you application was 
submitted successfully, you will be able to 
submit your payment by clicking on ‘Click here 
to submit a payment.’
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12 Enter your payment information (card or check) 
to complete the payment.

You have successfully submitted your Yard Waste 
Drop-Off payment. Please monitor your email for 

confirmation and any updates. 

Thank You.


